
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Dates of Series 
iarliest Latest 

1977 I To Date 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT OlVlSlON 

INSTRUCTIONS: See Publication No. 76-EM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

5. Records Series Title (followed by title used in office; if different) 

Comprehensive Program Development Adminis t ra t ive  F i l e s  

FOR AGENCY USE _____-  
ipplication Date 

-. . -. -. - 
tpplication Number 

!. Person to  Contact 
C u r t i s  Kinrrslev 

1. Agency Address 
Department of Educat ion 
O f f i c e  of Vocat ional  Education 
Div i s ion  of Vocat ional  Program Manageme 
A t l a n t a ,  Georgia 

~- _ _  ~~~ 

Working Title 
Coordinator  

- FOR RECORDS MANAGEMENT USE 

ADDtication Number . .  

t--- 81- I 9 3  
Date Received Date Completed 

M A R  2 1981 I MAR 2 6 1981 
~ I ~- -. . 

Telephone Number 
65 6-2 550 

1. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Adminis ter ing Comprehensive Program Development 

included are: Memorandums, pamphlets,  b id  procedures;  budget d a t a ;  teacher c e r t i f i c a t i o n  
d a t a ;  CESA informat ion;  r e l a t e d  d a t a  necessary  f o r  day-to-day a d m i n i s t r a t i o n  
of Comprehensive Program Development. 

<- \ 
File isarran*d: Chronologica l ly  by F i s c a l  Year; thereunder  a l p h a b e t i c a l l y  by s u b j e c t  

~ 
~ ~~ = 

. .  B. Monthly Reference Rate 

One to six months old 

9. Annual Rate of Accumulation of Records 

How often are records referred to which are: 

; Seven to twelve mdnths old ; Thirteen to twenty-four months old 

~ ~ ~~ 1.~.  
twenty-five months and oldey_. ? 

Letter-size drawers -; Legal-size drawers ; Shelves ; Other (spmify) ~~~ 

R--50-71: Rev. 76 ( 0 v . r )  



. . .  
I f  not. whereis it? 

d. Does this series have historical ___ or Ion-rE research value? 

. .  

~ -- - 

~---years. d. Audit period -_ 
--years. f. Federal retention instructions 

b. Statute of limitation e. Administrative need 2 years. 

. ?  . , i  j ; I I  , ; ,  . .  , . I  
.. . -1 

' . , ' ~ ~  , ,  : .  i I . .  ( I !  I , .  

..  . _  . .  , ,  , 
. .  

., ' 
~- __ -~ .- . 

12. Approved Dirpbrition Indruttionr " This agency recommends thatthe f i le series be cut off a t  the end of each: 
' 

Calendar Year; 'B Fi&l Year; 0 Other : " i then, , 18 

; (oi 1 . .  
I3 Hold in the current files area ___ month(s1 2. year(s); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify] 

year(s); then 
year(s1; then 

, 

I . .. I Earlier destruction i's authorized. 


